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DEVELOPMENT 
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ENROLLMENT 

HIGH SCHOOL OR COLLEGE 
FACULTY SUBMIT REQUEST FOR 
ARTICULATION  TO TECH PREP 

OFFICE 
http://techprep.sdccd.edu 

TECH PREP OFFICE CONVENES 
ARTICULATION REVIEW  

MEETING 

TECH PREP OFFICE DEVELOPS 
ARTICULATION AGREEMENT 

TECH PREP OFFICE GATHERS 
ORIGINAL APPROVAL 

SIGNATURES 

TECH PREP OFFICE RECORDS 
AND ACTIVATES ARTICULATION 

AGREEMENT 

ELECTRONIC RENEWAL NOTICE SENT 
TO COLLEGE AND HIGH SCHOOL 
FACULTY AND CCTE STAFF  FOR 
ANNUAL REVIEW

CCTE  
OFFICE FORWARDS A SDCS 

SECONDARY CTE  INSTRUCTOR 
LIST AND A PRINCIPAL LIST TO 

THE TECH PREP OFFICE  
 

TECH PREP OFFICE UPDATES 
AGREEMENTS WITH CHANGES 

INDICATED BY COLLEGE AND HIGH 
SCHOOL FACULTY

COLLEGE AND HIGH SCHOOL 
STAFF/FACULTY SUBMIT CHANGES 
AND/OR RENEWAL APPROVAL TO 

TECH PREP OFFICE 
 

* CURRICULUM CHANGES REQUIRE A REVIEW 
MEETING

TECH PREP OFFICE ACTIVATES 
UPDATED AGREEMENTS FOR 

CURRENT ACADEMIC YEAR AND 
POSTS ON SDCCD WEBSITE

ON-LINE PROCEDURES  

AT BEGINNING OF THE COURSE 

1. TECH PREP STUDENTS:  
  COMPLETE COLLEGE 

APPLICATION ONLINE AT 
https://applyonline.communitycollege.
net/studentappview.cfm  AND 
SUBMIT (Done one time only) 

  CREATE/UPDATE CATEMA 
ACCOUNT 

  

TECH PREP STUDENT COMPLETES 
ARTICULATED COURSE AND EXAM 

WITH A GRADE OF A OR B

HIGH SCHOOL INSTRUCTOR  
 
INSTRUCTOR COMPLETES TECH PREP 
CATEMA CERTIFICATION PROCESS: 

1. GRADE STUDENTS 
2. PRINT ROSTER 
3. SIGN AND DATE ROSTER IN INK 
4. SEND THE CERTIFICATE TO CCTE 

OFFICE FOR SUBMISSION TO 
COLLEGE TECH PREP OFFICE 

 

1. TECH PREP ARTICULATION 
CERTIFICATION FORMS ARE 
PROCESSED BY CCTE & TP 

2. RECORDED IN THE TECH 
PREP OFFICE 

3. PROBLEM LETTERS SENT OUT 

TECH PREP COLLEGE CREDIT 
APPLIED TO PERMANENT 

ACADEMIC RECORD  
 

AWARDING  
CREDIT 

TECH PREP OFFICE SENDS 
“CONGRATULATIONS” LETTER TO 

STUDENTS 
 


